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Emissions data request form v2.0 
 

Introduction 

You have been sent this Data Request form in order to help CTX estimate your 
company Carbon Footprint. Once CTX can estimate your Carbon Footprint we can 

provide a quote for you to become Certified as Carbon Neutral under the PAS 2060 
Standard for Carbon Neutral business. 

The accuracy of the Carbon Footprint and your subsequent certifications will rely 

upon the accuracy of the data that you provide. There are a few important rules to 
follow when completing this request form: 

• In Section 1 you must indicate a Measurement Period. This is a 12-month 

period for which you will source the Data requested 

• For each section you must Provide data for the whole 12-month measurement 
period 

• Sections 1 – 6 are mandatory 

• Section 7 – 10 are also mandatory unless you can prove that the total 
emissions included in each amount to less than 5% of your total Footprint 

• If your head office in the United Kingdom or United States, your default Unit of 

Distance should be Miles 

• If you head office is anywhere else in the World, your default Unit of Distance 

should be Kilometers. 
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Section 1: Company Details 
 
Name:   ____________________________________________ 

Company Number: ____________________________________________ 
Office Address: ____________________________________________ 

   ____________________________________________ 
   __________________ 

   __________________ 
   __________________ 

 
Measurement Period: __________________ 

 

Section 2: Contact Details 

 

Title:   _____________________________ 

First Name:  _____________________________ 
Surname:  _____________________________ 

Email:   _____________________________ 
Telephone:  _____________________________ 
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Section 3: Electricity, Gas and Water Consumption 

• Record the Electricity, Gas and Water consumed at all company premises

(owned or leased)

• Your consumption data should be available on your bill

• If you buy Renewable Energy, the proportion of Renewable Energy to Non-

Renewable (“Brown Energy”) should be available on your bills

• If you cannot find out your consumption data, please contact your Utilities

provider for help

Electricity (kWh):  __________________ 
Gas (kWh):  __________________ 

Water (litres):  __________________ 

Do you purchase Renewable Energy? 
If yes, how much is Renewable Energy? ______ %
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Section 4: Other Fuels 

 

• Record the total consumption of other Solid, Liquid or Gaseous fuels at all of 

your locations. 
 

Liquids  
Aviation Spirit 

Aviation turbine fuel 
Burning oil 

Diesel 
Fuel oil 
Gas oil 

Lubricants 
Naphtha 

Petrol 
Processed fuel oils 

Refinery miscellaneous 
Waste oils 

Marine gas oil 
Marine fuel oil 

 
Gaseous Fuels 

CNG 
LNG 

LPG 
Other petroleum gas 

 
Solid Fuels 

Coal 
Coking Coal 

Petroleum coke 

 

Unit of Measurement 
____________________ 

____________________ 
____________________ 

____________________ 
____________________ 
____________________ 

____________________ 
____________________ 

____________________ 
____________________ 

____________________ 
____________________ 

____________________ 
____________________ 

 
 

____________________ 
____________________ 

____________________ 
____________________ 

 
 

____________________ 
____________________ 

____________________ 

 

Quantity 
____________________ 

____________________ 
____________________ 

____________________ 
____________________ 
____________________ 

____________________ 
____________________ 

____________________ 
____________________ 

____________________ 
____________________ 

____________________ 
____________________ 

 
 

____________________ 
____________________ 

____________________ 
____________________ 

 
 

____________________ 
____________________ 

____________________ 
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Section 5: Passenger Vehicle Fleet (Owned or Leased Vehicles) 

 

• Complete this section if your company has its passenger vehicles 

• Eligible vehicles can be owned by the company, leased by the company or 
owned by employees (but the company pays mileage) 

• Record the Total Mileage or Fuel Used for each Vehicle 

 
Vehicle Type 

______________
______________
______________

______________
______________

______________
______________

______________
______________

______________
______________

______________
______________

______________
______________

______________
______________

______________
______________

______________
______________ 

Fuel Type 

______________
______________
______________

______________
______________

______________
______________

______________
______________

______________
______________

______________
______________

______________
______________

______________
______________

______________
______________

______________
______________ 

Total Mileage  

______________
______________
______________

______________
______________

______________
______________

______________
______________

______________
______________

______________
______________

______________
______________

______________
______________

______________
______________

______________
______________ 

Total Fuel Used 

______________
______________
______________

______________
______________

______________
______________

______________
______________

______________
______________

______________
______________

______________
______________

______________
______________

______________
______________

______________
______________ 
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Section 6: Freight/Delivery (Owned or Leased Vehicles) 

 

• Complete the section if your company owns or leases delivery vehicles.  

• Record the Total Weight of Freight delivered on each route and the Total 
Distance travelled on each route. 

• If you do not know the total weight, a default weight will be used for each 

Vehicle Type

Vehicle Type 
______________

______________
______________
______________

_____________ 
______________

______________
______________ 

______________
______________

______________ 
______________

______________
______________ 

______________
______________

______________
______________

______________
______________

______________ 

Fuel Type 
______________

______________
______________
______________

______________
______________

______________
______________

______________ 
______________

______________
______________

______________
______________ 

______________
______________

______________
______________

______________
______________

______________ 

Distance 
______________

______________
______________
______________

______________
______________

______________
______________

______________
______________ 

______________
______________

______________
______________ 

______________
______________

______________
______________

______________
______________

______________ 

Weight (KG) 
______________

______________
______________
______________

______________
______________

______________
______________

______________ 
______________

______________
______________

______________
______________ 

______________
______________

______________
______________

______________
______________

______________ 
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Section 7: Freight (Third Party) 

 

• Complete this section if you pay for Delivery services via Road, Rail, Ship or Air 

• Record the Total Weight of Freight delivered on each route 
 

Mode: 
______________

______________
______________

______________
______________ 

______________
______________

______________
______________

_____________ 
______________

______________
______________

______________
_____________ 

______________
______________
______________

______________
______________

______________
______________

______________
______________ 

Origin: 
______________

______________
______________

______________
______________

______________
______________

______________
______________

______________
______________

______________ 
______________

______________
______________

______________
______________
______________

______________
______________

______________
______________

______________
______________ 

Destination: 
______________

______________
______________

______________
______________

______________
______________

______________
______________

______________
______________

______________
______________

______________
______________

______________
______________
______________

______________
______________

______________
______________

______________
______________ 

Total Weight: 
______________

______________
______________

______________
______________

______________
______________

______________
______________

______________
______________

______________
______________

______________
______________

______________
______________
______________

______________
______________

______________
______________

______________
______________ 
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Section 8: Business Travel 

• Complete this section if your staff travel for business

Mode: 

_____________
_____________

_____________
_____________

_____________
_____________

_____________
_____________

_____________
_____________
_____________

_____________
_____________

_____________
_____________

_____________
_____________

_____________
_____________

_____________
_____________

_____________
_____________

_____________ 

Origin: 

_____________
_____________

_____________
_____________

_____________
_____________

_____________
_____________

_____________
_____________
_____________

_____________
_____________

_____________
_____________

_____________
_____________

_____________
_____________

_____________
_____________

_____________
_____________

_____________ 

Destination: 

_____________
_____________

_____________
_____________

_____________
_____________

_____________
_____________

_____________
_____________
_____________

_____________
_____________

_____________
_____________

_____________
_____________

_____________
_____________

_____________
_____________

_____________
_____________

_____________ 

Passengers: 

_____________
_____________

_____________
_____________

_____________
_____________

_____________
_____________

_____________
_____________
_____________

_____________
_____________

_____________
_____________

_____________
_____________

_____________
_____________

_____________
_____________

_____________
_____________

_____________ 

Return:
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Section 9: Waste Management 

 

• Complete this section if your business uses a Waste Management service and 

you have access to data for your company waste collection 
 

General (Municipal) Waste ___________________ (KG) 
Recycling   ___________________ (KG) 

Organic Waste  ___________________ (KG) 
 

Section 10: Hotel Stays 

 

• Complete this section if your staff stay in Hotels for business 
 

Country: 

_____________________
_____________________

_____________________
_____________________

_____________________
_____________________
_____________________

_____________________
_____________________

_____________________
_____________________

_____________________
_____________________

_____________________
_____________________ 

Guests: 

_____________________
_____________________

_____________________
_____________________

_____________________
_____________________
_____________________

_____________________
_____________________

_____________________
_____________________

_____________________
_____________________

_____________________
_____________________ 

Nights: 

_____________________
_____________________

_____________________
_____________________

_____________________
_____________________
_____________________

_____________________
_____________________

_____________________
_____________________

_____________________
_____________________

_____________________
_____________________ 
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